SAP Concur

Capturing Receipts (Android)

Using SAP Concur, you can capture a picture of your receipts to help you spend
less time doing your expenses.
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SAP Concur

2. Align the receipt in the camera
frame, and then take the photo.

3. After the image is successfully
captured, press USE.

You can choose to save it in the Receipt
Store to work with later or create a new
expense now.

4. For this example, press New
Expense.
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Point your camera at a receipt

Choose Destination

Where would you like us to place the
receipt?
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5. Complete the expense details for
this receipt. Required fields are x Expense
marked in red. F

>tal:
Totalis

; 0
%Zﬁ;lﬂ Number : tmﬁ(ﬁnljé#g
Tracs 1D: 3153
duth. Code: _ 61365

Date
July 02, 2020

QPTIONAL

Localion

6. When you are done entering the
amount, press Done. b Expense

Note that you can change the
currency type as needed.
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$55.09...




SAP Concur

7. Press the Expense Type field.

8. Search for or select the appropriate
Expense Type from the list.

X

Expense

atal:
Totalie

STAN:

Rel. Number: 605001314
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$55.09...

NDate

July 02, 2020

OPTIONAL

Location
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Expense Types

Recent

Other

Business Promotions

Misc. Promotional Expense

Trade Shows
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9.When you have finished the
expense details, press Save.

Once the receipt is saved as an expense,
you can add it to an expense report.

June 2022

X Expense

Total:
IsD$ -
: 0
SIQN.N bar : 605001314
Irace [0: 518065
Auth. Code: 147
Armount
$55.09 ..
Expense Type
Business Meal (attendees)
Date
July 02, 2020
OPTIONAL
Location
< Expenses -
Expense Assistant is active
Can't find the expense you are loocking for? It has
moved to an expense report.
Business Meal (attendees) $55.09
Jul 1
Hotel $424.82
Jan1a
Courtyard - Tukwila, Washington




