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@ A.JAMES CLARK ENGINEERING

HOW TO SUBMIT AN EXPERIENCE
ON HANDSHAKE (CPT)

Please follow these directions if you are an international student applying for ENCO
enrollment for CPT. Note, this process is not assurance of your 1-20 approval. It only
provides permission to enroll in ENCO. Do not begin work until you receive your updated

I-20 with employment dates from ISSS. Further directions will be provided after you follow
the process outlined below.

Select “Career center” on the left
panel. Then click on “Experiences”.

H Career center

Jobs

Events

Employers
Inbox
Career center

o=y University of Maryland - College Park

Appointments — Resources — Experiences — Surveys —

H l 20

Jobs Experiences Submit an Experience

Events

Employers

Inbox o You have not recorded any experiences yet. Record erience here when you
are hired for a position

Career center
Submit an Experience

You can select the blue button or the
tab at the top of the page labeled
“Submit an Experience”.

1131 Glenn L Martin Hall | University of Maryland | College Park, MD 20742
http://careerengr.umd.edu | 301-405-3863 | careerengr@umd.edu




SUBMITTING AN EXPERIENCE CONT.

Choose “ENGR ENCO Enrollment

for CPT”.

Experiences Submit an Experience

Details

* Experience template

[~ ’ N =]

ENGR ENCO Approval for CqInternship
ENGR ENCO Enrollment for CPT

UNIVO99: Internship Seminar - Learning Contract

Select the appropriate term for your
internship. Note, that you must submit
*Term a new Experience request for each
semester, even if you will continue
working for the same employer in
Summer 2023

subsequent semesters.

Winter 2024

] Fall 2023

Begin filling out the form.

Organization

* Organization
Engineering Firm
C":_‘.;:'l zations may D& an empiloyer, in stitution, or pr ogram.

* Location

1131 Martin Hal

Industry

* Phone number

410-410-4100

* Email

careerengru
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SUBMITTING AN EXPERIENCE CONT.

* Experience

Internship X -

* Date

>| 2023-08-10

L [3

2023-0710

Experience type

Employment type

* Salary

$ | 2000

Pay period
® hourly
rmonthly

D yearly

Offer date

2

Offer accepted
Yes
~) No

Undecided

Note that this box automatically
gets checked.

Add experience to profile?

Reviewer contact information

Please list the email and name of your Company Supervisor below to begin your CPT approval process. Your Company Supervisor is
preferred, but a Company Representative is acceptable. The individual you list here will receive an email asking them to confirm the
terms of your internship for CPT. Please confirm you are listing the correct individual prior to submitting this form.

* Email Address

[ esolovey®umd.edu

An approver with this email address already exists. If you believe the below name is incorrect, contact your career center office to have it changed.

Lizzy Solovey
Start by writing your company supervisor’s

email address. If they are already on
Handshake, their Name will autofill. If not,
please write their name. Individuals listed
here do NOT need to have a Handshake
account.
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SUBMITTING

AN EXPERIENCE CONT.

General

About You

*UID Number

*Degree

2 BS

completion of dissertation)

*Major

* Expected Graduate Date (MM/YY)

*My GPA is at least a 2.0 (for B.S) or 3.0 {for M.S/PhD)

T MS [ you are a Master's thesis student taking only credits of 799, the internship can only be authorized if necessary for the completion of thesis)

_. PhD (If you are a PhD student that has finished all required course work and/or advanced to candidacy (registered for 838 or 899), the internship can only be authorized if necessary for the

We have created a custom form with
several pages to capture additional
required information. Click “Next
Page” to get to each page.

* Supervisor Name

Veronica Perrigan

* Supervisor Title

7 Yes
No
General This screen asks you to repeat your
company supervisor's name in case
About Your Supervisor

it was a different individual whose
signature was needed for your CPT.

Director]

Go Back

Next Page

General

About the Job

* What type of position is this?
In Person
Remote/Virtual

@ Hybrid

T} Fall’Spring Semester: no more than 20 hours/week

® Summer/Winter: up to 40+ hours/week

tting their Expe

* During the Fall/Spring, F-1 students may only work 20 hours/week. Please confirm your hours below:

* Learning Goals: How does this internship relate to your major program of study at the University of Maryland? Please provide 3-4 sentences.

ience to Engineering Career Services. How does this intern

This connects to my rr

Go Back

Next Page

Engineering Career Services
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SUBMITTING AN EXPERIENCE CONT.

General

Requirements

* By typing out my FULL name below, | confirm | have read and understood the requirements outlined.

Lizzy Sol :.\.'9'_.1 l

Go Back [ITESEeT Y

General

ENCO Enroliment

At [You MUST rea

eting thi

¢ (Do no

* By typing out my FULL name below, | confirm | have read and understood this agreement (go.umd.edufecscptagree) and will pay 578 to UMD in Fall/Spring for ENCO 099 and
$30 in Summer II/Winter to enroll in ENCO 098.

Lizzy S:;!o-.-c-,|
Once you complete all the pages in the form,
click “Submit an experience”.
General
Offer Letter

* By typing out my FULL name below, | confirm | have read and understood the requirements for uploading my offer letter (| MUST upload my Offer Letter under the

“Attachments” section on the next screen. My offer letter must contain ALL components outlined in the sample offer letter. My offer letter MUST adhere to the dates outlined
on: go.umd.edu/cptdeadlines).

Go Back

Engineering Career Services July 2023 How to Submit an Experience on Handshake - 5




SUBMITTING AN EXPERIENCE CONT.

You will arrive at this screen next. Remember to upload
your offer letter under the “Attachments” section.

TEMPLATE
ENGR Student Experience CPT Work
Authorization (Lizzy Test)

Attachments

CPT Sample Offe

Student

NAME
Lizzy Solovey

University of Maryland - College Park
Experience
Intern

DEPARTMENT
NDUSTRY

START DATE

06/08/2023

Organization
Tes‘:hJob

PHONE
4102582547

Comments and Activity

Learning Objectives

CURRENT SCHOOL YEAR

Masters

SALARY
$15.00 (hourly)
EXPERIENCE TYPE
Internship - Part-Time
ACCEPTANCE DATE
Unknown Time

END DATE

06/30/2023

LOCATION
College Park, Maryland, United States
EMAIL

company@email.com

Details

Student

NAME

Lizzy Solovey

SCHOOL

University of Maryland - College Park

Experience

TITLE:
Internship

DEPARTMENT
INDUSTRY

START DATE

06/30/2023

Organization

ORGANIZATION

Comments and Activity

CURRENT SCHOOL YEAR

Masters

Alt+Left A

Alt+Right An

Learning Objectives

Next, right click on the screen and
click “Print” to save this form as a
pdf. You will need to upload this
form to iTerp.

Summer 2023

a0 K

ENGR ENCO Ervolimentfor CPT

Attachments stulexperiences/S8808S/atiachments)

FoFamE

PRy 7 Sarmok Orer Lot ot for Handshake 2023091 Faachments 1524976 domrioad.

P ——
Pty o

Please read them carefully.

Detsis

Once you finish these steps, you will  |M sten
be informed of further directions via
Handshake/email notifications.

Lizzy Solovey

Maryiand - Cafisge Park stuschooie/1075)

Experience

Insemnshe

[

Ctrl+R
Ctrl+S
Ctrl+P
! Print 4pages
-
Destination B saveasPOF -
Pages Al =
Layout Portra -
More settings v
Cancel
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