Jllly 2022 (FY=3)

July 2022 (Fy2z=)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 13) 2 (Day 14)
PPO1 Ends
3 (Day 1) 4 (Day 2) 5 (Day 3) 6 (Day 1) 7 (Day 5) 8 (Day 6) 9 (Day 7)
Independence Day
Holiday
) ) ) Begin viewing Pay
PPO02 Starts Begin grcatlng, changlng, and/or Calculation screen for $Pu\chcck issued for PPO1
approving PHR appointments, current pay period .
Pay Adjustments & Time Entry
adjustments for current pay Time sheet cut off for all
period NRA Paperwork due to Payroll employees for PP0O1
10 Day 8) 11 (Day 9) 12 (Day 10) 13 (Day 11) 14 (Day 12) 15 (Day 13) 16 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, Pay . (Pay Calculation Screen)
Adjustments & Time Entry for PUmt ﬁp]i)mvecs TOF?L between 7 AM & NOON PP02 End
current pay period ayroll (Pay Calculation nds
Screen) between 7 AM &
SRA & Other Deduction Midnight SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
17 (Day 1) 18 (Day 2) 19 (Day 3) 20 (Day 4) 21 (Day 5) 22 (Day 6) 23 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay
PPO3 Starts Pay Adjustmf:nts & Time Entry Calculation screen for $I’a\ check issued for PP02
adjustments for current pay current pay period !
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP02
24 (Day 8) 25 (Day 9) 26 (Day 10) 27 (Day 11) 28 Day 12) 29 Day 13) 30 (pay 14)
Last day to create, change, or Unit TOTAL Unit approves TOTAL Payroll
approve PHR Appointments, Pay Pa;ioflp(pl)r:; cCsal culation (Pay Calculation Screen)
Adjustments & Time Entry for Screen) bctwcén 7AM & between 7 AM & NOON PP03 Ends
current pay period Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
31 (Day 1)
PP04 Starts




August 2022 22

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 Day2) 2 (Day 3) 3 (Day 4) 4 (Day 5) 5 (Day 6) 6 (Day 7)

Begin creating, changing, and/or

approvi}lg PHR appoiptments, Begin viewing Pay Calculation

Pay Adjustments & Time Entry screen for current pay period $Pa_\'check issued for PP03

adjgstlnents for current pay

period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP03

7 (Day 8) 8 pay 9) 9 (Day 10) 10 ay 11) 11 (Day 12) 12 (Day 13) 13 (Day 14)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

PP04 Ends

14 Day 1)

PPO5 Starts

15 (Day 2)

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

16 Day 3)

NRA Paperwork due to Payroll

17 (Day 4)

Begin viewing Pay Calculation
screen for current pay period

18 (Day 5)

19 Day 6)

$Pa_\'check issued for PP04

20 (Day 7)

Time sheet cut off for all
employees for PP04

21 Day 8)

22 (Day 9)

23 (Day 10)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

24 Day 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

25 (Day 12)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

26 (Day 13)

27 (Day 14)

PPO5 Ends

28 (Day 1)

PPO06 Starts

29 (Day 2)

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

30 Day 3)

NRA Paperwork due to Payroll

August 2022 (Fy=22)

31 (Day 4)

Begin viewing Pay Calculation
screen for current pay period




September 2022 (Fy2z)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 5) 2 (Day 6) 3 (Day 7)
$I’apchcck issued for PP05
Time sheet cut off for all
employees for PP0S
4 (Day 8) S (Day 9) 6 (Day 10) 7 (Day 11) 8 (Day 12) 9 (Day 13) 10 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
. approve PHR Appointments, Unit approves TOTAL Payroll (Pay Calculation Screen)
Labor D ay He Ohday Pay Adjustments & Time Entry (Pay Calculation Screen) between 7 AM & NOON PP06 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
11 (Day 1) 12 (Day 2) 13 (Day 3) 14 (Day 4) 15 (Day 5) 16 (Day 6) 17 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, L .
. . Begin viewing Pay Calculation
PPO7 Starts Pay Adjustments & Time Entry screen for current pay period $Pa_\'check issued for PP06
adjustments for current pay
period .
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP06
18 (Day 8) 19 (Day 9) 20 (pay 10) 21 pay 11) 22 (Day 12) 23 (Day 13) 24 (Day 14)
Last daylg(;{;re:te, change, or Unit approves TOTAL Payroll
approve ppointments, Unit approves TOTAL Payroll (Pay Calculation Screen)
l?ay Adjustments & Time Entry (Pay Calculation Screen) between 7 AM & NOON PP07 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
25 (Day 1) 26 (Day 2) 27 (Day 3) 28 (Day 4) 29 (Day 5) 30 (pay 6)
Begin creating, changing, and/or
approving PHR appointments, L .
. . B Pay Calculat
PPOS Starts Pay Adjustments & Time Entry sercen for currnt pay period | B raveheet issuca for ppo7
adjustments for current pay pay p aycheck Issued or
period
NRA Paperwork due to Payroll




October 2022 (ry2z)

PP10 Starts

Begin creating, changing, and/or
approving PHR appointments, Pay
Adjustments & Time Entry
adjustments for current pay period

NRA Paperwork due to Payroll

Begin viewing Pay Calculation
screen for current pay period

$l'z1_\chcck issued for PP09

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 7)
Time sheet cut off for all
employees for PP07
2 (Day 8) 3 (Day 9) 4 (Day 10) 5 (Day 11) 6 (Day 12) 7 (Day 13) 8 (Day 14)
Last day to create, change, or
approve PHR Appointments, Pay Unit TOTAL P m Unit approves TOTAL Payroll
Adjustments &.Timc Entry for n(legpé(;\{:Sl ation Scr C;};)r © (Pay Calculation Screen) PPO8 Ends
current pay period between 7 AM & Midnight between 7 AM & NOON
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
9 (Day 1) 10 (ay 2) 11 (Day 3) 12 (Day 4) 13 (Day 5) 14 (Day 6) 15 (Day 7)
Columbus Day Holiday
Earned
(observed 12/28/22) Begin viewing Pay Calculation
PP09 Starts screen for current pay period $I'n_\chcck issued for PP08
Begin creating, changing, and/or
approving PHR appointments, Pay .
Adjustments & Time Entry Time sheet cut off for all
adjustments for current pay period NRA Paperwork due to Payroll employees for PP08
16 (Day 8) 17 (Day 9) 18 (Day 10) 19 ay 11) 20 (Day 12) 21 (Day 13) 22 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, . (Pay Calculation Screen)
Pay Adjustments & Time Entry Unit approves TOTAL Payroll between 7 AM & NOON PP09 Ends
for current pay period (Pay Calculation Screen)
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
23 (Day 1) 24 Day 2) 25 (Day 3) 26 (Day 4) 27 (Day 5) 28 (Day 6) 29 (Day 7)

Time sheet cut off for all
employees for PP09

30 Day 8)

31 Day 9)

Last day to create, change, or
approve PHR Appointments, Pay
Adjustments & Time Entry for
current pay period

SRA & Other Deduction
Documentation due to Payroll

October 2022 (Fy2s)




November 2022 =z

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 10) 2 (Day 11) 3 (Day 12) 4 (Day 13) 5 (pay 14)
Unit approves TOTAL Payroll
(Pay Calculation Screen) between
7 AM & NOON
Unit approves TOTAL Payroll PP10 Ends
(Pay Calculation Screen) )
between 7 AM & Midnight SRA & Other Deduction
Documentation due to CPB
6 (Day 1) 7 (Day 2) 8 (Day 3) 9 (Day 4) 10 (Day 5) 11 (Day 6) 12 (Day 7)
Veteran’s Day
Holiday Earned
Begin creating, changing, and/or Election Day (observed 12/28/22)
approving PHR appointments,
(Observed 03/23/23) $Pa)check issued for PP10

PP11 Starts

Pay Adjustments & Time Entry
adjustments for current pay
period

NRA 2023 renewal
documentation due to

Payroll .
Begin viewing Pay Calculation : Time sheet cut off for all
NRA Paperwork due to Payroll screen for current pay period employees for PP10
13 (Day 8) 14 (Day 9) 15 (Day 10) 16 (Day 11) 17 (Day 12) 18 (Day 13) 19 (Day 14)
Last day to create, change, or .
approve PHR Appointments, Unit approves TOTAL Payroll
Pay Adjustments & Time Entry Unit approves TOTAL Payroll (Pay Calculation Screen) between PPI1 E
X nds
for current pay period (Pay Calculation Screen) 7AM & NOON
3 . between 7 AM & Midnight 3 .
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
20 (Day 1) 21 (Day 2) 22 (Day 3) 23 (Day 4) 24 Day 5) 25 (Day 6) 26 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation T htmksg iVing D ay T hankSg iVing
PP12 Starts Pay Adjustments & Time Entry sereen for current bay period . .
adjustments for current pay pay p H oltday Break H ollday

period

NRA Paperwork due to Payroll

$I’aychcck issued for PP11

Time sheet cut off for all
employees for PP11

27 (Day 8)

28 (Day 9)

29 (Day 10)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period.

SRA & Other Deduction
Documentation due to Payroll

November 2022 (Fy2z)

30 pay 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen) between
7 AM & Midnight




December 2022 ry2=)

PP13 Starts

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

NRA Paperwork due to Payroll

Begin viewing Pay Calculation
screen for current pay period

$I’apchcck issued for PP12

NRA Paperwork for PP14
due to Payroll

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (ay 12) 2 (Day 13) 3 (Day 14)
Unit approves TOTAL Payroll
(o S o PPI2 Ends
SRA & Other Deduction
Documentation due to CPB
4 (Day 1) 5 ay 2) 6 (Day 3) 7 (Day 4) 8 pay 5) 9 (Day 6) 10 (ay 7)

Time sheet cut off for all
employees for PP12

11 (ay 8)

12 (Day 9)

13 (payi0)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

14 Day 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

15 (pay 12)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

16 (Day 13)

17 (Day 19)

PP13 Ends

18 (Day 1)

PP14 Starts

19 (Day 2)

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

20 (Day 3)

SRA & Other Deduction
Documentation due to Payroll

21 (Day 4)

Begin viewing Pay Calculation
screen for current pay period

SRA & Other Deduction
Documentation due to CPB

22 (Day 5)

23 (Day 6)

$I’apchcck issued for PP13

24 (Day 7)

Time sheet cut off for all
employees for PP13

25 (Day 8)

26 (Day 9)

Christmas Holiday

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

27 (Day 10)

President’s Day Holiday

Observed
(earned 02/21/22)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

December 2022 (Fy2z)

28 (Day 11)

Columbus Day Holiday

Observed
(earned 10/10/22)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

29 (Day 12)

Veteran’s Day Holiday

Observed
(earned 11/11/22)

30 (Day 12)

University Holiday

31 (Day 13)

PP14 Ends




January 2023 2=

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time
Entry for current pay period

SRA & Other Deduction
Documentation due to Payroll

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

Unit approves TOTAL Payroll
(Pay Calculation Screen) between
7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 ay 1) 2 (Day 2) 3 (Day 3) 4 (Day 4) S (pay 5) 6 (Day 6) 7 (Day 7)
New Year’s Day
Holiday
Begi ing, cl ing, Begin viewing Pay Calculation
PP15 Starts a:dg/glr;r;;:gi/ginz l}gﬁ%{mg screen for current pay period $l'ﬂ_\€h(‘€k issued for PP14
appointments, Pay X Time sheet cut off for all
Aﬁj u%tmcrits r& Time Entry NRA Paperwork due to Payroll employees for PP14
8 (Day 8) 9 (Day 9) 10 (Day 10) 11 ay 11) 12 (pay 12) 13 (Dayi3) 14 Day 14)

PP15 Ends

15 (Day 1)

PP16 Starts

16 (Day 2)
Martin Luther King
Day Holiday

Begin creating, changing,
and/or approving PHR
appointments, Pay
Adjustments & Time Entry
adjustments for current pay
period

17 (Day 3)

NRA Paperwork due to Payroll

18 (pay 4)

Begin viewing Pay Calculation
screen for current pay period

19 pay 5)

20 (Day 6)

$Pa)check issued for PP15

21 Day 7)

Time sheet cut off for all
employees for PP15

22 (Day 8)

23 (Day 9)

24 (Day 10)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

25 (Day 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen) between
7 AM & Midnight

26 (Day 12)

Unit approves TOTAL Payroll (Pay
Calculation Screen) between 7 AM

& NOON

SRA & Other Deduction
Documentation due to CPB

27Day 13)

28 (Day 14)

PP16 Ends

29 (Day 1)

PP17 Starts

30 (Day 2)

Begin creating, changing,
and/or approving PHR
appointments, Pay
Adjustments & Time Entry
adjustments for current pay
period

31 Day 3)

NRA Paperwork due to Payroll

January 2023 (ry2z3)




February 2023 (ry2s)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 4) 2 (Day 5) 3 (Day 6) 4 (Day 7)
Begin viewing Pay Calculation
screen for current pay period $Pu)chcck issued for PP16
Time sheet cut off for all
employees for PP16
5 pay 8 6 (Day 9) 7 (Day 10) 8 pay 11) 9 (Day 12) 10 (pay 13) 11 (Dayi14)
Last day to create, change, or approve Unit approves TOTAL Payroll
PHR Appointments, Pay Adjustments Unit approves TOTAL Payroll (Pay (Pay Calculation Screen) PP17 End
& Time Entry for current pay period Calculation Screen) between 7 AM between 7 AM & NOON nds
& Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
12 (Day 1) 13 (Day 2) 14 (Day 3) 15 (Day 9) 16 (Day 5) 17 (Day 6) 18 (Day 7)
Begin creating, changing,
and/or approving PHR
appointments, Pay Begin viewing Pay Calculation
PP18 Starts Adjustments & Time Entry screen for current pay period $Pu)chcck issued for PP17
adjustments for current pay
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP17
19 pay 8) 20 Day 9) 21 (Day 10) 22 (Day 11) 23 (Day 12) 24 (Day 13) 25 (Day 14)
. Unit approves TOTAL Payroll
President’s Day Last day to create, change, or approve Unit TOTAL Payroll (P (Pay Calculation Screen)
» PHR Appointments, Pay Adjustments nit approves ayro. ay between 7 AM & NOON
HOIIday Earned & Timcpgnt for currcx};t aJ eriod Calculation Screen) between 7 AM PP18 Ends
(observed 12/26/23) Ty pay p & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
26 (Day 1) 27 (Day 2) 28 (Day 3)
Begin creating, changing,
and/or approving PHR
PP19 Starts appointments, Pay

Adjustments & Time Entry
adjustments for current pay
period

NRA Paperwork due to Payroll

February 2023 (ry2z)




March 2023 =z

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 4) 2 (Day 5) 3 (Day 6) 4 (Day 7)
Begin viewing Pay Calculation
screen for current pay period $Pa_\'check issued for PP18
Time sheet cut off for all
employees for PP18
5 (Day 8) 6 (Day 9) 7 (Day 10) 8 (Day 11) 9 (Day 12) 10 pay 13) 11 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, . (Pay Calculation Screen) between
Pay Adjustments & Time Entry Unit approves TQTAL Payroll 7 AM & NOON PP19 Ends
for current pay period (Pay Calculation S(freetn)
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction NRA Paperwork for PP20 due
Documentation due to Payroll Documentation due to CPB to Payroll
12 (Day 1) 13 (Day 2) 14 Day 3) 15 (Day 4) 16 (Day 5) 17 (Day 6) 18 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, I .
. . Begin viewing Pay Calculation
PP20 Starts Pay Adjustments & Time Entry screen for current pay period $|’21)Cllcclx issued for PP19
adjustments for current pay
period
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP19
19 ay 8) 20 Day 9) 21 (Day 10) 22 (Day 11) 23 (Day 12) 24 (Day 13) 25 (Day 14)
Spring Break
Spring Break (Earned 11/08/22) Unit approves TOTAL Payroll
. Pay Calculation Screen) between
Spring Break (
pring Last day to create, change, or Unit approves TOTAL Payroll 7 AM & NOON PP20 Ends
approve PHR Appointments, (Pay Calculation Screen)
Pay Adjustments & Time Entry between 7 AM & Midnight SRA & Other Deduction
for current pay period Documentation due to CPB
26 (Day 1) 27 (Day 2) 28 (Day 3) 29 (Day 4) 30 ay 5) 31 (ay6)

PP21 Starts

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

March 2023 (Fy22)

NRA Paperwork due to Payroll

Begin viewing Pay Calculation
screen for current pay period

$I’apchcck issued for PP20




April 2023 (=

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 7)
Time sheet cut off for all
employees for PP20
2 (Day 8) 3 Day 9) 4 (Day 10) 5 (pay 11) 6 (Day 12) 7 (Day 13) 8 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, Unit approves TOTAL Payroll (Pay Calculation Screen)
Pay Adjustments & Time Entry (Pay Calculation Screen) between 7 AM & NOON PP21 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
9 (Day 1) 10 (Day 2) 11 (Day 3) 12 (Day 4) 13 (Day 5) 14 (Day 6) 15 (pay 7)

PP22 Starts

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

NRA Paperwork due to Payroll

Begin viewing Pay Calculation
screen for current pay period

$l'ﬂ_\chcck issued for PP21

Time sheet cut off for all
employees for PP21

16 (Day 8)

17 (Day 9)

18 (Day 10)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

19 ay 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

20 (Day 12)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

21 (Day 13)

22 (Day 14)

PP22 Ends

23 (Day 1)

PP23 Starts

24 (Day 2)

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

25 (Day 3)

NRA Paperwork due to Payroll

26 (Day 4)

Begin viewing Pay Calculation
screen for current pay period

27 (Day 5)

28 (Day 6)

$l'ﬂ_\chcck issued for PP22

29 (Day 7)

Time sheet cut off for all
employees for PP22

30 Day 8

April 2023 (Fy2z3)




May 2023 (=)

adjustments for current pay
period

NRA Paperwork due to Payroll

screen for current pay period

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 (Day 9) 2 (Day 10) 3 (Day 11) 4 (Day 12) S (Day 13) 6 (Day 14)
Last day to create, gllange, or )
s PSS | TOTAL Pl | U TOTAL Pt PP23 Ends
current pay period between 7 AM & Midnight between 7 AM & NOON

SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
7 (Day 1) 8 pay 2) 9 (Day 3) 10 (Day 4) 11 (Day 5) 12 (pay 6) 13 (pay 7)
Begin greating, Changing, and/or
PP24 Starts ;gsrg\gjiitfnlii:g?;}g:?s;y Begin viewing Pay Calculation $P‘d\vd]e'~.k ued for P23

Time sheet cut off for all
employees for PP23

14 (Day 8)

15 (Day 9)

16 (Day 10)

Last day to create, change, or
approve PHR Appointments, Pay
Adjustments & Time Entry for
current pay period

SRA & Other Deduction
Documentation due to Payroll

17 (Day 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

18 (Day 12)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

19 (Day 13)

20 (Day 14)

PP24 Ends

21 (Day 1)

PP25 Starts

22 (Day 2)

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

23 (Day 3)

NRA Paperwork due to Payroll

24 (Day 4)

Begin viewing Pay Calculation
screen for current pay period

25 (Day 5)

26 (Day 6)

$I’apchcck issued for PP24

27 (Day 7)

Time sheet cut off for all
employees for PP24

28 (Day 8)

29 (Day 9)

Memorial Day
Holiday

May 2023 (7y2=)

30 (Day 10)

Last day to create, change, or
approve PHR Appointments, Pay
Adjustments & Time Entry for
current pay period.

SRA & Other Deduction
Documentation due to Payroll

31 pay11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight




Pay Adjustments & Time Entry
adjustments for current pay
period

NRA Paperwork due to Payroll

screen for current pay period

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 12) 2 (Day 13) 3 (Day 14)
Unit approves TOTAL Payroll
(Pay Calculation Screen) between
7 AM & NOON PP25 Ends
SRA & Other Deduction
Documentation due to CPB
4 (Day 1) 5 (pay 2) 6 (Day 3) 7 (Day 4) 8 pay 5) 9 (Day 6) 10 (ay 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation
PP26 Starts $l'ﬂ_\chcck issued for PP25

Time sheet cut off for all
employees for PP25

11 Day 8)

12 (Day 9)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

13 (pay 10)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

14 (Day 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

15 (Day 12)

16(Day 13)

17 (Day 14)

PP26 Ends

18 pay 1)

PPO1 Starts

19 (Day 2)
Juneteenth Holiday

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

20 (Day 3)

NRA Paperwork due to Payroll

21 (Day 4)

Begin viewing Pay Calculation
screen for current pay period

22 (Day 5)

23 (Day 6)

$l'ﬂ_\chcck issued for PP26

24 (Day 7)

Time sheet cut off for all
employees for PP26

25 (Day 8)

26 (Day 9)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

June 2023 (Fy2z)

27 (Day 10)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

28 (Day 11)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

29 (Day 12)

30 (Day 13)




