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Exempt Bargaining Unit Position

Date: 


Employee Name

Address

City, state, zip

Dear:


This is to advise you that your Contingent Category II appointment is scheduled to be converted to Regular Status on __________ (date that is 30 from the date of this letter), pursuant to the Board of Regents Policy VII-1.40 “Policy on Contingent Status Employment for Nonexempt and Exempt Staff Employees.”  Upon your conversion, you will be subject to all applicable Board of Regents and University of Maryland, College Park, policies and procedures governing Exempt regular category of employment.


Upon conversion to Regular Status, your position will be in the Exempt Bargaining Unit.  You will be subject to the applicable Memorandum of Understanding (“MOU”) between American Federation of State, County and Municipal Employees and the University.  The MOU stipulates that if you have been in your present position for at least six months, you will serve a 30-day probation once your position converts to Regular Status.  


Please be advised that you have a one-time opportunity to elect to remain as a Contingent Category II employee.  If you prefer to stay in the Contingent Category II, you must notify your supervisor in writing.  If you do not notify your supervisor in writing, your will convert on the date scheduled.


Should you have any questions pertaining to this process, please contact the Department of University Human Resources at (301)405-0440 or (301)405-5650.







Sincerely

______ 
I want to be converted to Regular Status.

______ I do not want to be converted to Regular Status and want to stay in the Contingent Category II.

___________________________________                         _____________________

                                       Signature




                Date

cc:  Karen C. McDonald

      Assistant Director, Employment & Compensation
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